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Job Description
Class Teacher

Responsible to: The Head Teacher


Purpose of the Job: 

·  To carry out the professional duties of a teacher as circumstances may require and in accordance with the school’s policies under the direction of the Head Teacher.  

 Main duties and responsibilities: 

i) To carry out statutory tasks as laid down in the current School Teacher’s Pay and Conditions of Service Document
ii) To meet the teaching standards
iii) To contribute to the Catholic life of the school community

The specific nature and balance of these responsibilities will vary according to the needs of the school and may be amended by the Head Teacher and governors, in discussion with the member of staff, to reflect or anticipate changes to the job.


1. Planning, Teaching and Class Management
1.1 To be responsible for the day to day planning and teaching of the allocated class
1.2 Maintain discipline in accordance with the school’s policies and procedures and encourage good behaviour-for-learning attitudes with regard to punctuality, behaviour, standards of work and homework
1.3 Plan clear structures for lessons maintaining pace, motivation and challenge
1.4 Make effective use of assessment – both formative and summative
Set tasks which challenge pupils and ensure high levels of interest
1.5 Identify clear teaching objectives and specify how they will be taught and assessed.
1.6 Set challenging, realistic targets which ensure good progress for all
1.7 Evaluate own teaching to improve effectiveness
1.8 Identify and plan for SEND and very able pupils through quality first teaching and targeted interventions
1.9 Ensure the effective and efficient deployment of classroom support

2. Monitoring, Assessment, Recording, Reporting
2.1 Understand the requirements of assessment and the impact it has on attainment
2.2 Mark and monitor pupils’ work and set targets for progress
Assess and record pupils’ progress and keep records to monitor performance, identify and address gaps in learning
2.3 Undertake assessments in line with the school policy and as requested by external agencies
2.4 Report to parents in line with school policy

3. Curriculum Development (For those who have successfully completed their ECT training)
3.1 Have lead responsibility for a subject and develop action plans and targets to further develop it in line with the whole school improvement plan
3.2 Implement and monitor action plans and report to SLT and governors as appropriate
3.3 Actively contribute to whole school improvement planning

4. Other Professional Requirements
4.1 Contribute to and support the Catholic ethos of the school
4.2 Operate at all times within the stated policies and practices of the school
4.3 Establish effective working relationships and set a good example through your presentation and personal and professional conduct
4.4 Take responsibility for your own professional development and on-going formation
4.5 Attend parent consultations and engage in moderation and school events in the city
4.6 Contribute fully to the life of the school
4.7 Liaise effectively and professionally with parents and governors
4.8 Be familiar with all school policies including child protection procedures, health and safety policies and current SEN codes of practice
4.9 Endeavour to maintain a healthy balance between your professional and personal life




The applicant will be required to safeguard and promote the welfare of children and young people.


Name ........................................ Signed............................................... Date………………………… 

Name……………………………….. (HT) Signed…………………………………………… Date…………………………
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