[image: ]Portsdown Primary School and Early Years 
Sundridge Close,  
Cosham, Portsmouth,  
Hampshire PO6 3JL 
Tel: 023 9237 8991
admin@portsdown.portsmouth.sch.uk
									Headteacher: Mr A Vaghela


September 2025 

Education Nursery Nurse Team

JOB TITLE: Deputy Nursery Manager  

REPORTS TO: Nursery Manager / Headteacher

GRADE: Pay band 6

JOB PURPOSE: 
Under the direction of the Nursery Manager to provide a high standard of childcare for children aged between 2 years - 5 years within a stimulating and friendly environment that is physically and emotionally secure. Children’s welfare must be of paramount importance. 

KEY ACCOUNTABILITIES 
To actively promote the School’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place  
To maintain awareness of and commitment to the School’s Equal Opportunity Policies in relation to both employment and service delivery  
To fully comply with the Health and Safety at Work Act 1974 etc, the School’s Health and Safety Policy and all locally agreed safe methods of work  
At the discretion of the Head Teacher, such other activities as may from time to time be agreed consistent with the nature of the job described above  
To work with colleagues to achieve service plan objectives and targets  
To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs  




PRINCIPAL RESPONSIBILITIES/DUTIES 

· To maintain the care provided in accordance with national and Nursery policies/procedures, current legislation, the curriculum, registration requirements and other guidelines issued by Portsmouth City Council and Ofsted
· Support and supervise other staff and deputise for the Manager as required. To be fully responsible for the day to day running of the nursery on these occasions to ensure the smooth running of the nursery
· To liaise with external organisations on issues such as behaviour, Child Protection, Equal Opportunities and SEN in the role of Deputy DSL 
· Planning and implementation of a range of activities to ensure that the physical, intellectual, emotional and  social needs of each child are properly met  
· Regularly monitor and evaluate the activities to suit each child's individual development needs
· Comfort sick or injured children and administer first aid
· Supervising the children at meal times and feeding as necessary
· Attend to the physical needs of the children (aged 2 years to 5 years). Generally fostering their development, independence and self-reliance. Liaising with the children's parent/guardian(s) at all times to help to achieve this  
· Provide cover for other staff in emergency situations
· Assist the Manager in the maintenance of petty cash, files and records, such as the inventory, accident,  medicine and visitors books, etc
· To inform Manager on levels of supplies, whilst assisting to maintain budgetary levels
· Assist Manager in the co-ordination of events and staff meetings  
· Assist the Manager in the monitoring of students, trainees and volunteers and undertake where appropriate staff performance monitoring as required by the Manager  
· To communicate effectively and work in partnership with parents and other professionals and to respect confidentiality when appropriate  
· Report pupil and school issues in line with the school’s policies for health and safety, child protection, behaviour management etc.
· Attend meetings and training sessions as required
· Be involved in extracurricular activities, i.e. open days, presentation evenings.

At the discretion of the Lead Nursery Nurse/Headteacher, such other activities as may from time to time be agreed consistent with the nature of the job described above.

Please visit our website for more information about our wonderful Nursery: https://portsdownprimary.co.uk/nursery/
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