
Job Title:		Lunchtime Assistant
Grade:		Pay Band 1
Responsible for:	N/A
Reports to:		Deputy Nursery Manager

Job Purpose:
Under the direction of the Nursery Management implement the Nursery Lunchtime and Behaviour policies, ensuring the security, safety, welfare and good conduct of pupils during the lunchtime period.

Job Information:
· Gain and maintain current First Aid certificate
· This post is 10 hours per week to be worked Monday – Friday between the hours of 11:30 – 13:30
· This post is all year round
· FTE; 10 hours per week, 52 weeks of the year.  Initially, 27 days holiday (rising to 31 after 5 years service) plus public holidays per year.

Key Accountabilities:
· To actively promote the School’s Equal Opportunities Policy and observe the standard of conduct which prevents discrimination taking place.
· To maintain awareness of and commitment to the School’s Equal Opportunity Policies in relation to both employment and service delivery.
· To fully comply with the Health and safety at Work Act 1974 etc, the School’s Health and Safety Policy and all locally agreed safe methods of work.
· At the discretion of the Headteacher, such other activities as may from time to time be agreed consistent with the nature of the job described above.
· To work with colleagues to achieve service plan objectives and targets.
· To participate in Employee Development schemes and Performance Management and contribute to the identification of own team development needs.

Principal Responsibilities/Duties:
· Work with, and support the Nursery staff to ensure a smooth and professional lunchtime service is provided.
· Set out equipment and utensils.
· Ensure accurate numbers of seating by checking details with senior staff.
· Supervise children during the lunchtime period, encourage and support eating, provide drinks as required and offer help with cutting and packaging where necessary.
· Supervise children to clear away their dinner trays and cutlery.
· Clear away following the lunchtime period, including the kitchen area and the washing down of tables.
· Ensure the care of pupils who are injured or unwell.
· Give comfort to pupils as required and support pastoral needs.
· Uphold the School’s Behaviour Policy, including treating pupils with respect and consideration.
· Adopt a flexible and team approach to work at all times to meet the needs of the children.  This includes providing the necessary cover for other staff in emergency situations as directed by the Leadership Team.
· Carry out such other activities as may be agreed consistent with the nature of the job described above.

Responsibilities of all Staff:
· To familiarise themselves with the requirements of the Health and Safety at Work Act 1974, etc. and any other health and safety legislation and codes of practice, which are relevant to their work.
· To take reasonable care of their own health and safety and any other persons who may be affected by their acts or omissions at work.
· To take an active interest in promoting health and safety and suggest ways of reducing risks.
· To report any defects in the premises, plant, equipment and facilities, which they observe.
· To comply with any individual requirements identified in Job Descriptions and pertinent to their specific role.
1. To familiarise themselves with the school’s Safeguarding and Child Protection Policies.
1. To ensure they are familiar with school procedure for reporting concerns. 
1. To comply with any individual requirements identified in job descriptions and pertinent to their specific roles (health needs of children with medical conditions; first aid; school security etc.)

Bramble Infant School and Nursery is committed to safeguarding and promoting the welfare of children and young people, and expects all staff and volunteers to share this commitment.  DBS Disclosure at Enhanced Level will be required prior to any offer of employment.
