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PLANNING & REGENERATION
JOB DESCRIPTION

POST TITLE:	Local Regeneration Fund / LRF (formerly Levelling Up) Programme Manager – Gosport – Ref 202671
GRADE:                                 10
RESPONSIBLE TO:	Head of Economic Development & Regeneration (formerly Corporate Project Manager)

RESPONSIBLE FOR:	The successful delivery of the £18 million Levelling Up Fund / LUF (now renamed Local Regeneration Fund / LRF) Reconnecting Historic Gosport Waterfront programme and ensuring all statutory duties are met. The LUF (LRF) programme has a two year funding profile to 2026 (now extended to 31/03/2028) following the grant award from the Department for Levelling Up, Housing and Communities / DLUHC (now renamed MHCLG).
PURPOSE OF THE JOB:	To lead on the finalisation and implementation of the Reconnecting Historic Gosport Waterfront programme delivery plan, through to the successful completion of the related projects and programme closure. 
HOURS OF WORK:	37 hours per week, Monday to Friday, in accordance with the Council’s flexi-time system. You will be required to work outside normal office hours from time to time as necessitated by the requirements of the post. The post is politically restricted in accordance with the Local Government Officers (Political Restrictions) Regulations 1990 as amended by the Local Democracy, Economic Development and Construction Act 2009
PRINCIPAL ACTIVITIES:	KEY TASKS
Managerial	To provide professional and technical leadership and manage and/or supervise internal and external staff and volunteers, as and when required, across multiple and diverse projects to support the successful delivery of the Gosport LRF programme.
	To be responsible for the Gosport LRF programme budgets, including monitoring and reporting to MHCLG.
	To represent the Reconnecting Historic Gosport Waterfront programme at a local and national level, including managing the Council’s LRF relationship with Government, UK Docks (a partner in the Council’s LRF bid) and other external partners.
Ensure compliance with Council and Government procedures, including procurement and financial policies.
Professional	To be the main point of contact on behalf of the Council for the Gosport LRF programme and to deliver the project brief and delivery plan, as specified in the funding application and in line with the MHCLG grant agreement.
To undertake full programme management. 
To establish a process map of all tasks and activities that need to be undertaken throughout the programme’s lifecycle to track benefits realisation, and in doing so identify and resolve barriers to progression.
To prepare and/or refine the existing programme level definition documentation including the benefits profile, stakeholder mapping, strategic plan and business case where additional funding bids may be submitted.
To prepare and/or refine the delivery plan and other programme documents required through the governance structure, and keep them under review.
To develop, populate and review the project portfolio management tools, including the risk log and issues log, escalating and resolving matters as they arise.
To commission and manage external specialist consultancy support, in line with Council and Government procurement requirements and the approved budgets, to aid the high quality and cost effective delivery of the programme, as and when required.
To commission and manage external contractors, in line with Council and Government procurement requirements and the approved budgets, to deliver high quality and cost effective projects within the programme; and/or support client lead officers, as and when required.
To manage Gosport LRF programme engagement and communications with MHCLG, UK Docks and the other programme delivery partners, the Council’s Regeneration Board and elected Members, Hampshire County Council and other stakeholders.
To work with the Funding & Programme Manager and delivery partners, as and when required, to ensure that the Council’s LRF grant reporting duties to MHCLG are complied with.
To lead, contribute to and support meetings, including working groups, as and when required, including agenda planning and preparation, attendance at meetings where appropriate or as required.
To work effectively in partnership, building good working relationships with all relevant Council departments, MHCLG, UK Docks, Historic England, Arts Council England and other external bodies, as and when required; and to identify and secure the support of new delivery partners, as and when required.
	To engage and work with elected Members and Council colleagues; local residents, businesses and other occupiers; other public and private sector organisations; and commissioned consultants and other contractors to deliver successful projects that will make a lasting difference along Gosport’s Historic Waterfront. 
	To work with the Council’s Funding & Programme Manager and external partners, as and when opportunities arise, to identify and develop future funding bids that support further related building and public realm improvements along Gosport’s wider waterfront area.



GOSPORT BOROUGH COUNCIL
PERSON SPECIFICATION
LRF PROGRAMME MANAGER
	
	
ESSENTIAL 
	
DESIRABLE
	
HOW ASSESSED
(Application form, interview, test, references)

	ATTAINMENTS, KNOWLEDGE & QUALIFICATIONS
	Degree or appropriate professional qualification or significant equivalent experience in Project Management or related discipline.
Sound knowledge of project management principles, procedures and monitoring mechanisms.
Experience of working with and managing a number of stakeholders on a broad level.
People management experience
Experience of managing complex programmes.
Experience of preparing specifications & tendering contracts etc.
Knowledge of Health & Safety Regulations.
Knowledge of procurement, legal agreements and contracts etc.
Knowledge of Energy Management and Climate Change issues
Computer Literate with knowledge of Microsoft Office Suite of programs
Full current Driving Licence and vehicle available
	Member of relevant professional institute eg RICS, Association for Project Management
Project Management qualification
PRINCE2 project management methodology
Targeting grants from other sources




	Certificates
Application form
and interview



	EXPERIENCE & CAPABILITIES
	Substantial experience and a track record of achievement in planning, monitoring & delivering a wide range of significant and complex projects to the agreed specification, on time and on budget.

A methodical approach to work and ability to maintain and report on varied quantitive data on computer systems

Excellent numeric skills and ability to understand, analyse and interpret data

Experience of managing budgets effectively, ensuring value for money with constrained resources

Good planning, prioritisation & organisational skills, with an ability to manage a varied workload. 

Ability to respond to pressure and changing priorities and deadlines.


Excellent interpersonal, negotiation and communication skills

Ability to present complex information to range of audiences

Ability to work with the minimum of supervision and as part of a team/partnership
	Demonstrate an understanding of the role of elected members and the officer/member relationship and experience of working at a senior level in a political environment

Ability to think strategically with an understanding of how projects contribute towards the Council’s priorities for appropriate economic growth and improving the environment.

Experience of dealing with service provision to the general public and community organisations and carrying out public consultation.

Experience of managing organisational change and working within a changing environment.

Experience in managing, motivating  and directing staff
	Application form, interview and references

	CHARACTER &   DISPOSITION
	Customer,  output and solution focussed

Proactive, positive, self-motivated and adaptable.

Confident and assertive when required.

Able to respond in a professional manner to demanding customers

Ability to work within guidelines and follow direction.

Ability to build and maintain relationships and work in partnership with a range of colleagues and stakeholders
	
	Application form, interview and references
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