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JOB DESCRIPTION
Head of Finance & Deputy S151 Officer
	Employer
	Gosport Borough Council

	Location
	Town Hall, High Street, Gosport, Hampshire (hybrid working available)

	Reports to
	Borough Treasurer (Section 151 Officer) / Chief Executive (as appropriate)

	Responsible for
	Finance team (accountancy, financial management, treasury, capital, systems and related functions)

	Contract
	Full-time, permanent

	Political Restriction
	Yes – politically restricted post under the Local Government and Housing Act 1989


Purpose of the Role
To provide strategic and operational leadership of the Council’s finance function, ensuring robust financial management, governance and resilience.
As Deputy Section 151 Officer, the postholder will support and, when required, deputise for the Borough Treasurer in discharging the statutory duties under Section 151 of the Local Government Act 1972 for the proper administration of the Council’s financial affairs. The role is critical to delivering sound financial planning, accurate reporting, value for money, and support for the Council’s priorities and transformation.
Key Responsibilities
Statutory and Governance
1. Act as Deputy Section 151 Officer, providing professional leadership on financial administration, internal control, and compliance with legislation, CIPFA Codes, accounting standards, and the Council’s Financial Regulations.
1. Deputise for the S151 Officer at Corporate Management Team, Board/Committee meetings, and other forums as required.
1. Support the production of the Annual Statement of Accounts, Annual Governance Statement, and related statutory returns; lead engagement with external auditors.
1. Advise on the robustness of estimates and adequacy of reserves (in support of the S151 Officer’s Section 25 duties under the Local Government Act 2003).
1. Maintain effective systems of internal financial control and contribute to risk management and anti-fraud arrangements.
Strategic Financial Leadership
1. Lead the development and delivery of the Medium-Term Financial Strategy (MTFS), annual revenue budget, capital strategy and programme, and treasury management strategy.
1. Provide high-quality, timely and independent financial advice to elected Members, Corporate Management Team, and service managers to support decision-making and the achievement of corporate priorities.
1. Oversee budget setting, monitoring, forecasting and outturn reporting; drive a culture of strong budget accountability and cost consciousness across the organisation.
1. Lead on capital accounting, financing and the Prudential Framework; support major projects and regeneration initiatives with robust financial appraisal.
1. Manage the Council’s treasury activities (cash, investments and borrowing) in accordance with the approved strategy and CIPFA Code of Practice.
Service Leadership and Management
1. Lead, develop and motivate the Finance team to deliver high-performing, customer-focused services.
1. Ensure efficient and effective financial systems, processes and business partnering arrangements that support service managers.
1. Manage the Finance service budget and resources, identifying continuous improvement and efficiency opportunities.
1. Foster collaborative working with internal stakeholders and external partners (including shared service arrangements where relevant).
Corporate Contribution
1. Contribute as a member of the Corporate Management Team / senior leadership group to corporate governance, transformation and organisational development.
1. Promote value for money, commercial awareness and sustainable resource allocation.
1. Represent the Council in relevant professional networks and regional/national finance forums as required.
PERSON SPECIFICATION
Head of Finance & Deputy S151 Officer
	Criteria
	Essential
	Desirable
	Assessment

	Qualifications & Professional Membership
	• Full professional membership by examination of a CCAB body (CIPFA, ACCA, CIMA, ICAEW or equivalent)
• Evidence of continuing professional development
• Capability and eligibility to act as Deputy Section 151 Officer
	• CIPFA membership or significant public-sector specific CPD
• Relevant management or leadership qualification
	Application Form / Certificates

	Experience
	• Substantial senior-level experience in local government finance (or closely comparable public-sector environment)
• Proven track record of leading or significantly contributing to Medium-Term Financial Strategy development, annual budget setting, monitoring and outturn
• Experience of preparing or overseeing the production of the Statement of Accounts and working with external auditors
• Experience of providing high-quality financial advice and challenge to senior officers and elected Members in a political environment
• Demonstrable experience of leading, managing and developing professional finance teams
• Experience of treasury management and/or capital financing and the Prudential Framework
	• Previous experience acting as Deputy S151 Officer (or equivalent)
• Experience of Housing Revenue Account (HRA) finance
• Experience of shared service arrangements or multi-authority working
• Experience of supporting major regeneration or capital programmes
	Application Form / Interview / References

	Knowledge
	• Comprehensive knowledge of the statutory and regulatory framework for local authority finance, including Section 151 duties, CIPFA Codes of Practice, the Prudential Code, and relevant accounting standards
• Strong understanding of financial governance, internal control, risk management and value-for-money principles
• Knowledge of the current challenges and funding landscape facing district councils
	• Knowledge of commercialisation, income generation or alternative delivery models
• Familiarity with Gosport’s local context or Hampshire sub-regional partnerships
	Application Form / Interview

	Skills & Abilities
	• Excellent leadership, communication and interpersonal skills, with the ability to influence and build effective working relationships at all levels
• Ability to present complex financial information clearly and persuasively to both technical and non-technical audiences, including elected Members
• Strong analytical, problem-solving and decision-making skills
• Ability to work under pressure, prioritise competing demands and deliver to tight deadlines
• High level of political awareness and sound professional judgement
• Ability to drive continuous improvement and a culture of strong financial accountability
	• Experience of leading organisational or service transformation
• Strong commercial or business-partnering skills
	Application Form / Interview / Presentation or Exercise (if used)

	Behaviours & Personal Attributes
	• High standards of integrity, professionalism and commitment to public service values
• Resilience, adaptability and a constructive approach to challenge
• Commitment to equality, diversity and inclusion
• Collaborative style that supports a “one-council” culture
• Willingness to work flexibly, including attendance at evening meetings and hybrid working arrangements
	• Evidence of coaching or mentoring others
	Interview / References


Additional Notes
1. This is a politically restricted post under the Local Government and Housing Act 1989.
1. Candidates must be able to demonstrate the ability to fulfil the statutory responsibilities of Deputy Section 151 Officer.
1. The Council will assess candidates against these criteria through the application form, interview, and any additional selection methods (e.g. presentation or technical exercise). References will be taken up for shortlisted candidates.
1. This role is subject to the Council’s terms and conditions for senior officers, including membership of the Local Government Pension Scheme and hybrid working arrangements, with an expectation of regular presence at the Town Hall and attendance at evening meetings as required.
Gosport Borough Council is committed to equality of opportunity and welcomes applications from all sections of the community.
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