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GOSPORT BOROUGH COUNCIL
CEMETERY GRAVE DIGGER - JOB PROFILE

[bookmark: _GoBack]JOB TITLE: 		CEMETERY GRAVE DIGGER
37 HOURS PER WEEK MONDAY – FRIDAY 8AM – 4PM
SALARY: 		GRADE 5 £29,541 - £32,046

What is the Role?
To work within Ann’s Hill Cemetery to undertake the preparation and excavation of graves for burials and ashes interments. To ensure all work is carried out safely, respectfully and in accordance with legislation, cemetery regulations, and established procedures. To provide grounds maintenance within the Cemetery and other satellite sites within the Borough of Gosport.  

You will:

Assist the Cemetery Manager and Grounds Maintenance Supervisor to undertake the day-to-day co-ordination of the predetermined burial work and horticultural activities.

Carry out all aspects of grave preparation and excavation to an exceptional standard, including hand and machine digging of graves to precise measurements and tolerances in accordance with COTS standards.

Safely install, operate and remove hydraulic shoring systems and other burial safety equipment in accordance with safe systems of work.

Set out burial plots and graves accurately to ensure safe access and movement for funeral attendees, funeral directors and cemetery staff.

Carry out pre-dig inspections to ensure burial instructions, grave locations and dig tickets are understood prior to grave digging.  

Plan and manage your workload to ensure graves are prepared in line with the funeral schedule and operational requirements.

Take responsibility for ensuring prepared graves are maintained in a safe, secure and presentable condition prior to each funeral service.

Backfill graves following interments and monitor settled graves, carrying out topping up and levelling works as required.

Very occasionally, take part in exhumations of coffin and ashes burials outside of normal working hours as directed.

Maintain the cemetery grounds and other satellite sites to a high standard, ensuring they remain safe, attractive and welcoming for visitors. 

Undertake routine grounds maintenance including grass cutting, hedge trimming, litter collection, weed control and general site upkeep.

Undertake any other comparable duties within the Grounds Maintenance Department.

Carry out regular inspections, maintenance and cleaning of burial equipment and materials, including hydraulic pumps, shoring equipment, grave covers, chains, locks, grave dressings, trestles and put logs.

Operate, maintain and clean all associated machinery, vehicles, plant and horticultural equipment, ensuring they remain safe, serviceable and ready for use.

Act as an ambassador for the Council by providing a professional, courteous and helpful service to all cemetery users, visitors and colleagues.

Mentor apprentices for future grave digging operations and working in the cemetery environment including horticultural activities.

Participate in any training that may be required including in-house courses.

Ensure the correct use of personal protective equipment, tools, machinery and safety equipment at all times.

Be aware of and ensure compliance with relevant legislation and the Council’s policies and procedures relating to customer care, health and safety, data protection and equality and diversity and be aware of all relevant risk assessments, hazards and the control measures to be used including the correct use of equipment and protective materials. 
 
Who is the person?

It is important to us that you can demonstrate:
· Experience with use of a dumper and mechanical excavating equipment
· Knowledge in grave digging, use of shoring and general burial processes
· A willingness to work outdoors in all weather conditions and are physically fit to hand dig a full burial grave
· A knowledge and interest in grounds maintenance
· Ability to display sensitivity and empathy to bereaved customers and deal with difficult situations
· Ability to work independently and as part of a team, managing your own workload
· An awareness and understanding of Health and Safety issues
· Literacy and numeracy skills to understand work instructions and safety systems of work.
· A full current manual UK driving licence

Desirable qualifications:
· A COTS (Cemetery Operatives Training Scheme) qualification or equivalent
· Qualification for use of 360 degree excavator
· Qualification for use of a dumper
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